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Diploma Program in Language for Professional Purposes: It serves as a diplomatic passport for
numerous local and international institutions in a variety of disciplines. This program focuses on
the mastery of reading, writing, speaking, and listening in the language of the student's choice in
order to enhance the spoken and written language and communication skills that make students
captains of their professional ships in the seas of creativity and brilliance. The student can study
French, English, Chinese, Turkish, and Hebrew.
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Writing |

This course covers academic writing fundamentals. This course teaches sentence and paragraph

writing skills, including how to write simple, compound, and complex sentences and how to link

sentences to create a coherent, interconnected paragraph. as well as to recognize punctuation and

paragraph numbering.
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Writing Il

This course is a complement to Writing in the English Language 1, in which the student will learn
to write academic essays in a professional manner as well as identify different kinds of articles.
The student will also learn to compose formal and informal emails, a CV in English, and a project
proposal, in addition to collecting the main ideas, writing and organizing the article paragraphs
(the introduction of the article, the body paragraphs, and the “conclusion” paragraph).
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Business and Economic Translation

This course introduces students to issues related to the translation of business and economic texts
from Arabic into English and vice versa. Drawing attention to the English terms used in these texts,
the course will show students, through examples, ways of translating these texts from and into
English. The course focuses on the practical side of translating different texts. These texts include
formal and informal correspondence (emails and letters), invoices, and advertisements.
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English Grammar

The aim of this course is to teach students the basics of English grammar, including the
basic grammatical structures of the language and the processes for constructing them into
coherent and complete sentences, through the correct application of these structures in
various contexts. The course will additionally focus on common grammatical errors, their
analysis, and the ability to correct them. This course provides an introduction to the
fundamentals of English grammar, including its parts of speech, grammatical functions,
phrases, sentences, sentence types, noun and phonemic categories, and numerous other
grammatical subjects.
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Listening and speaking |
In this course, students learn to speak English by practicing simple dialogues about family life and
public places like airports, hotels, restaurants, markets, hospitals, and banks, as well as listening
to dialogues in multiple visual and audio formats to help them pronounce letter phonemes
correctly.
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Reading in English

This course aims to improve the student's English reading abilities, which will enhance
comprehension of texts' main ideas. The student will be able to correctly pronounce and spell
words by concentrating on the phonetics of letters. The student will learn methods and reading
strategies such as skimming, scanning, text previewing, intensive reading, and critical reading.
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Communication skills in English

The course prepares students to have a successful conversation in English, whether by phone,
online, or in a face-to-face interview, which will improve their communication skills in the
workplace. Moreover, they can persuade, communicate, and provide constructive critique.
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Business English

This course aims to improve and provide students with the vocabulary and expressions most
frequently used in the workplace. The student will learn how to make a professional presentation
in English, read and comprehend work reports, submit job applications in English, write and send
official e-mails, communicate in the business field through telephone and video conference, and
manage meetings in English.
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Listening and Speaking |1

This course complements Listening and Speaking 1. This course improves students' English
conversation skills on real-life topics. The learner will be able to introduce himself professionally
in English and speak fluently in groups. This course helps students improve their listening skills
by listening to English accents on audio recordings and videos.
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TOEFL and IELTS preparation

This course effectively prepares students for the IELTS or TOEFL examination. It includes the
teaching of test practice strategies and skills for all areas of the IELTS or TOEFL exams. It is
comprehensive and academically rigorous. The IELTS or TOEFL course puts equal weight on
reading writing, listening, speaking, and test-taking strategies. The course also covers sub-skills
such as academic vocabulary, academic style, and study skills each day.
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International Computer Driving License

This course intends to identify computer components and their various units, computer
development and classifications, computer generation, counting system classification,
memory unit, arithmetic and logic unit, input and output unit, operating system, and
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programming fundamentals.

Practical part: The course’s objective is to provide students with an understanding of the
Computer’s components, including the CPU (central processing unit), storage units, and
input and output units. And software components such as various operating systems, such
as Windows, and a variety of computer applications, such as Microsoft Office, the Internet,
and e-mail services.
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